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FOR  THE 


MANAGEMENT  AND  DIS 


OF 


CERTIFIED 


INEBRIATE  REFORMATORIES, 


Under  the  provisions  of  the.  Statute  61  <6  62  Viet.,  cap.  60. 


[N.B.— T hese  Regulations  are  Model  Regulations,  made  under 
the  provisions  of  the  Statute  01  and  02  Viet.,  cap.  GO.  The 
rules  submitted  to  the  Secretary  of  State  for  approval  by 
the  managers  of  an  Inebriate  Reformatory  should  incorporate 
or  be  based  on  these  Regulations,  subject  to  any  modifica- 
tions rendered  desirable  bv  the  special  circumstances  of  the 
Institution.] 


THE  MANAGERS. 


1.(1.)  Applications  for  Certificates  shall  be  made  in  the  manner 
prescribed  in  the  accompanying  Form.  (See  Appendix  I.) 

(2.)  Certificates  shall  contain  such  conditions  as  the  Secretary 
of  State  shall  prescribe. 

(3.)  Certificates  shall  remain  in  force  until  withdrawn  or 
surrendered. 


(4.)  The  grant,  withdrawal,  or  surrender  of  a Certificate  shall 
be  notified  in  the  “ London  Gazette.” 


(a.)  A Certificate  shall  not  be  surrendered  until  the  Secretary 
of  State  is  satisfied  that  proper  arrangements  have  been 
made  for  the  disposal  of  the  inmates. 


(0.)  An  application  for  a Certificate  shall  be  deemed  to  be  an 
undertaking  on  the  part  of  the  managers  to  feed,  clothe, 
maintain  and  employ  any  person  who  may  be  committed 
to  their  care  with  their  consent  for  the  period  of  his 
sentence,  subject  to  the  regulations  approved  for  their 
Institution. 


j 24o — 1500 — 12/98  G 86  Wt  19679  D k S— 4 (B) 


4 


2.' The  managers  oF  a certified  Inebriate  Reformatory  shall 
furnish  the  Secretary  of  State  with  a yearly  statement  of  the 
receipts  and  expenditure  of  the  Reformatory,  in  such  form  as 
may  he  prescribed. 


I).  The  managers  shall  acquaint  the  Secretary  of  State  with 
any  changes  in  the  managers,  secretary,  treasurer,  superintendent, 
or  medical  officer. 

4.  The  managers  shall  make  application  quarterly  to  the 
Secretary  of  State  for  the  Treasury  Grant,  forwarding  the 
necessary  particulars  of  the  number  of  inmates  during  the 
quarter,  and  the  length  of  time  each  inmate  has  been  detained  in 
the  Reformatory. 

o.  On  receipt  of  the  report  of  the  superintendent  with  respect  to 
the  property  of  any  inmate,  the  managers  shall  consider  whether 
application  should  be  made  to  a County  Court  Judge  for  an 
Order  under  Section  12  of  the  Act  ; and  in  suitable  cases  shall 
make  application  accordingly,  and  report  the  result  to  the 
Secretary  of  State. 


T H E SUPER  IN  TEN  DENT. 

(i.  The  superintendent  shall  reside  in  the  Reformatory,  and 
shall  not  be  absent  without  due  arrangement  having  been  made 
to  the  satisfaction  of  the  managers  for  the  performance  of  his 
du  fifes. 

7.  The  superintendent  shall  report  the  reception  of  every 
inmate  to  the  Secretary  of  State,  sending  a copy  of  the  com- 
mitment or  order  of  Court. 

8.  The  superintendent  shall  strictly  conform  to  the  law  relating 
to  Inebriate  Reformatories  and  to  the  regulations,  and  shall  be 
responsible  for  the  due  observance  of  them  by  others.  He  shall 
observe  the  conduct  of  the  officers,  and  enforce  on  each  of  them 
the  due  execution  of  his  duties. 

9.  The  superintendent  shall  keep  and  be  responsible  for  a 
journal  and  such  other  books  and  records  as  may  from  time  to 
time  be  prescribed. 

10.  It  shall  be  the  duty  of  the  superintendent  to  carry  out 
the  rules  as  to  the  employment  and  industrial  training  of  the 
inmates. 

11.  The  superintendent  shall  inspect  daily  the  whole  of  the 
Reformatory,  and  shall  see  every  inmate  once  at  least  in 
every  24  hours.  It.  shall  be  his  duty  to  visit  daily  all  inmates 
while  employed  at  labour,  and  see  that  they  are  industrious  and 
that  all  orders  respecting  the  application  of  labour  are  duly 
enforced, 
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12.  (1)  The  superintendent  shall  take  every  precaution  to  pre- 
vent the  escape  of  inmates,  and  shall  take  care  that  all  officers 
are  well  instructed  as  to  their  duties  and  responsibilities  in  this 
respect  and  vigilant  in  fulfilling  them. 

(2)  The  superintendent  shall  assure  himself  that  all  gates 
are  locked  at  the  proper  times,  and  that  all  keys  of  the  Reforma- 
tory are  kept  in  the  authorised  place  or  in  the  possession  of  the 
authorised  officers. 

13.  The  superintendent  shall  be  responsible  for  communicating 
to  the  inmates  the  regulations  in  force  which  affect  their  conduct, 
and  shall  satisfy  himself  that  they  understand  the  rules  and 
regulations  to  which  they  are  required  to  conform,  the  privileges 
they  may  gain  by  industry  and  good  conduct,  and  the  conse- 
quences of  idleness  and  misconduct. 

14.  The  superintendent  shall  without  delay  call  the  attention 
of  the  medical  officer  to  any  inmate  whose  state  of  mind  or  body 
appears  to  require  attention,  and  shall  carry  into  effect  the 
written  directions  of  the  medical  officer  respecting  alterations  of 
the  discipline  or  treatment  of  any  such  inmate. 

15.  The  superintendent  shall  notify  to  the  medical  officer, 
without  delay,  the  illness  of  any  inmate,  and  shall  furnish  to  him 
daily  a list  of  any  inmates  reported  sick. 

16.  Upon  the  death  of  an  inmate  the  superintendent  shall  give 
immediate  notice  thereof  to  the  Secretary  of  State,  to  the  coroner 
having  jurisdiction,  to  the  managers,  and  to  the  nearest  relative 
of  the  deceased.  If  the  coroner  considers  an  inquest  necessary 
every  facility  shall  be  afforded  to  his  officer  to  make  the  necessary 
enquiries. 

17.  The  superintendent  shall  report  to  the  Secretary  of  State, 
in  respect  of  any  inquest  on  an  inmate,  the  finding  of  the  jury 
and  the  facts  which  are  elicited  at  the  inquest. 

18.  The  superintendent  shall,  without  delay,  report  to  the 
inspector  any  case  in  which  the  medical  officer  is  of  opinion  that 
the  life  of  any  inmate  will  be  endangered  by  further  detention, 
or  that  any  sick  inmate  will  not  survive  his  sentence,  or  is  totally 
and  permanently  unfit  for  Reformatory  discipline  ; or  any  case 
in  which  the  medical  officer  has  reason  to  believe  that  the  mind 
of  any  inmate  is  becoming  impaired. 

19.  The  superintendent  shall  carry  into  effect  the  written 
recommendation  of  the  medical  officer  for  the  alteration  of  the 
discipline  or  treatment  of  any  inmate,  or  for  the  supply  of  any 
additional  articles  to  any  inmate  on  medical  grounds. 

20.  The  superintendent  shall  carry  into  effect  the  written 
recommendation  of  the  medical  officer  for  separating  from  the 
other  inmates  any  inmate  labouring  or  suspected  of  labouring 
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under  any  infectious,  contagious,  or  mental  disease  ; and  shall 
immediately  take  such  steps  as  may  be  necessary  to  prevent  the 
spread  of  any  contagious  or  infectious  disease. 

21.  If  m any  case  the  recommendations  of  the  medical  officer 
are  not  carried  out,  the  superintendent  shall  report  the  circum- 
stances to  the  inspector  forthwith. 

22.  In  any  case  in  which  the  sickness  of  any  inmate  has,  in 
the  opinion  of  the  medical  officer,  assumed  an  aspect  of  danger, 
the  superintendent  shall  inform  the  relatives. 

23.  The  superintendent  shall  pay  attention  to  the  ventilation, 
drainage,  and  sanitary  condition  of  the  Reformatory,  and  take 
such  measures  as  may  be  necessary  for  their  being  maintained  in 
perfect  order. 

24.  The  superintendent  may  examine  all  persons  and  vehicles 
going  in  or  out  of  the  Reformatory,  and  may  exclude  any  person 
who  refuses  to  be  examined. 

25.  The  superintendent  may  remove  from  the  Reformatory 
any  visitor  to  the  Reformatory  or  to  an  inmate  whose  conduct  is 
objectionable,  recording  the  fact  in  his  journal. 

26.  The  superintendent  shall  take  care  that  proper  precautions 
against  fire  are  adopted,  and  that  the  fire  engine  and  other 
appliances  for  the  extinction  of  fire  are  at  all  times  kept  in  good 
order  and  ready  for  use.  He  shall  take  care  that  practical 
instructions  are  given  as  to  the  steps  to  be  taken  in  case  of  fire, 
and  that  the  officers  and  inmates  are  acquainted  with  their  duties 
on  such  occasions. 

27.  The  superintendent  shall  take  care  that  every  inmate 
having  a complaint  to  make  or  request  to  prefer  to  him  shall 
have  ample  facilities  for  doing  so,  and  he  shall  redress  any 
grievance,  or  take  such  steps  as  may  seem  necessary,  recording 
the  same  in  his  journal. 

28.  The  superintendent  shall  inform  the  managers  or  inspector 
of  the  desire  of  any  inmate  to  see  them. 

29.  The  superintendent  shall  see  that  every  inmate  under 
punishment  is  visited  during  the  day  at  intervals  of  not  more 
than  half  an  hour  by  the  appointed  officer. 

30.  The  superintendent  shall  take  care  that  no  inmate  is  sub- 
jected to  any  punishment  without  the  approval  of  the  medical 
officer. 

31.  The  superintendent  may  read  every  letter  addressed  to  or 
written  by  an  inmate.  He  shall  use  his  discretion  in  com- 
municating to  or  withholding  from  an  inmate  at  any  time  the 
contents  of  any  letter  addressed  to  the  inmate  ; but  shall  note  in 
his  journal  every  case  in  which  he  thinks  it  proper  to  withhold  a 
letter.  All  letters  so  withheld  shall  be  forwarded  to  the 
inspector. 
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32.  The  superintendent  shall  consider  it  to  be  one  of  his  most 
important  duties  to  assist  in  providing  inmates  with  employ- 
ment on  their  discharge,  and  to  endeavour  to  prevent  them  from 
falling  again  under  the  influence  of  drink. 

33.  The  superintendent  should  remember  at  all  times  that 
the  good  order  and  smooth  working  of  the  institution  should 
be  but  a part  of  his  care  ; the  test  of  a well-managed  institu- 
tion is  its  success  in  leading  to  the  permanent  reformation  of  the 
inmates. 

34.  The  superintendent  shall  enquire,  with  respect  to  every 
inmate,  upon  reception,  whether  he  has  any  real  or  personal 
property  more  than  sufficient  to  maintain  his  family  ; and  shall 
lay  the  result  of  his  enquiries  before  the  managers  and  the 
Secretary  of  State. 


THE  MEDICAL  OFFICER. 

35.  The  medical  officer  shall  have  the  general  care  of  the 
health  of  the  inmates,  and  shall  report  to  the  managers,  and 
make  known  to  the  superintendent  any  circumstance  connected 
with  the  Reformatory  or  the  treatment  of  the  inmates,  which  at 
any  time  appears  to  him  to  require  consideration  on  medical 
grounds.  These  reports  shall  be  shown  to  the  inspector  on  his 
visits,  and  in  cases  of  importance  copies  shall  be  transmitted  by 
post  to  the  inspector. 

36.  The  medical  officer  shall  visit  the  Reformatory  at  least 
once  every  day,  and  shall  see  every  inmate  at  least  twice  a week, 
so  as  to  ascertain  his  general  state  of  health. 

37.  The  medical  officer  shall  every  day  see  such  inmates  as 
complain  of  illness,  reporting  to  the  superintendent  in  writing 
their  fitness  or  otherwise  for  labour.  lie  shall  daily  visit  the 
sick  in  the  infirmary  at  such  times  as  may  be  necessary.  He 
shall  attend  at  once  on  receiving  information  of  the  illness  of  any 
inmate. 


38.  The  medical  officer  shall  once  every  day,  or  oftener, 
visit  every  inmate  under  punishment,  or  under  special  dis- 
cipline, or  any  other  inmate  to  whom  his  attention  is  specially 
directed. 

39.  The  medical  officer  shall  examine  every  inmate  on 
reception,  and  shall  record  his  state  of  health  and  such  facts 
connected  therewith  as  may  be  directed  by  the  Secretary  of 
State. 

40.  The  medical  officer  shall  frequently  examine  the  washing 
places,  baths,  and  other  provision  for  purposes  of  cleanliness  or 
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sanitation,  and  report  at  once  to  the  superintendent  any  defect  or 
insufficiency  therein. 

41.  1 lie  medical  officer  shall  frequently  inspect  the  food  of 
the  inmates,  cooked  and  uncooked,  and  shall  report  to  the 
superintendent  as  to  the  quality  of  the  provisions,  and  also  as  to 
sufficiency  of  clothing  and  bedding,  and  on  any  deficiency  in  the 
quantity  or  defect  in  the  quality  of  the  water,  or  on  any  other 
cause  which  may  affect  the  health  of  the  inmates. 

42.  1 he  medical  officer  shall  keep  m the  form  prescribed  an 
account  of  the  state  of  every  sick  inmate,  the  name  of  hi* 
disease,  a description  of  the  medicines  and  diet,  and  any  other 
treatment  which  he  orders  for  such  prisoner. 

43.  1 he  medical  officer  shall  also  record  such  other  matters 
connected  with  his  duties  as  may  be  directed,  or  as  he  may  deem 
desirable. 

44.  4 he  medical  officer  shall  keep  according  to  the  prescribed 
forms  such  statistical  records  and  furnish  such  returns  as  may  be 
directed  relative  to  the  health  and  medical  treatment  of  the 
inmates,  and  to  the  sanitary  condition  of  the  buildings. 

45.  The  medical  officer  shall  give  notice  to  the  superintendent 
when  the  sickness  of  any  inmate  appears  to  him  to  assume  an 
aspect  of  danger  ; and  in  all  cases  where  a fatal  termination  to 
the  illness  is  likely  to  occur  before  the  expiration  of  the  term 
of  detention,  he  shall  make  a special  report  to  the  superin- 
tendent with  a view  to  its  being  transmitted  to  the  inspector. 

46.  The  medical  officer  shall  report  in  writing  to  the  superin 
tendent  the  case  of  any  inmate  to  which  he  thinks  it  necessary 
on  medical  grounds  to  draw  attention,  and  shall  make  such 
recommendation  as  he  deems  needful  for  the  alteration  of  the 
discipline  or  treatment  of  the  inmate,  or  for  the  supply  to  him 
of  additional  articles. 

47.  The  medical  officer  shall  give  directions  in  writing  for 
separating  from  the  other  inmates  any  inmate  labouring  under 
any  infectious,  contagious,  or  mental  disease,  or  suspected 
thereof,  and  shall  immediately  take  such  steps  as  may  be 
necessary  to  prevent  the  spread  of  any  contagious  or  infectious 
disease. 

48.  Before  an  inmate  is  placed  in  close  confinement  or  is 
subjected  to  dietary  punishment  the  medical  officer  shall 
examine  him,  and  certify  whether  or  not  he  is  fit  for  the 
punishment. 

49.  In  case  of  sickness,  necessary  engagement,  or  leave  of 
absence,  the  medical  officer  shall  appoint  a substitute,  approved 
of  by  the  managers.  The  substitute  shall  undertake  to  carry 
out  all  the  duties  of  the  medical  officer. 
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OFFICERS  OF  THE  REFORMATORY. 

50.  Every  officer  of  an  Inebriate  Reformatory  shall  be  a 
total  abstainer  from  intoxicating  liquors. 

51.  No  officer  shall  at  anytime  receive  any  money,  fee,  or 
gratuity  of  any  kind  for  the  admission  of  visitors  to . the 
Reformatory  or  to  its  inmates,  or  from  or  on  behalf  o c 
inmate,  on  any  pretext  whatever. 

52  Female  inmates  shall  in  all  cases  be  attended  by  female 
officers.  A male  officer  shall  not  enter  a Reformatory  or  divi- 
sion of  a Reformatory  appropriated  to  _ females,  except  on  duty, 
nor  unless  accompanied  by  a female  officei. 

53.  It  shall  be  the  duty  of  all  officers  to  treat  inmates  with 
kindness  and  humanity,  to  listen  patiently  to  and  report  then- 
complaints  or  grievances,  and  at  the  same  time  to  be  him  in 
maintaining  order  and  discipline,  and  enforcing  complete  obser- 
vance of  the  regulations  of  the  Reformatory.  1 lie  great  object 
of  reclaiming  the  inmate  should  always  be  kept  in  view  by  all 
officers. 


54.  It  shall  be  the  duty  of  every  officer  to  direct  the  attention 
of  the  superintendent  to  any  inmate  who  appears  to  be  out  of 
health,  although  the  inmate  does  not  complain,  or  whose  state  of 
mind  appears  to  be  deserving  of  special  notice  and  care,  in  order 
that  the  opinion  and  instructions  oi  the  medical  officer  may  be 
taken  on  the  case. 


55.  Officers  shall  at  all  times  carefully  watch  the  inmates  in 
their  various  movements  and  employments,  shall  give  the  neces- 
sary directions  thereon,  and  shall  use  the  utmost  alacrity  and 
vigilance  to  promote  industry,  and  to  maintain  order  among 
them.  They  must  remember  that  kindness  and  tact  will  be  more 
effective  than  coercion  in  maintaining  discipline  and  reforming 
character. 


56.  An  officer  shall  not  strike  an  inmate,  unless  compelled  to 
do  so  in  self-defence. 


57.  In  any  case  in  which  the  application  of  force  to  an  inmate 
is  needful,  no  more  force  than  is  necessary  shall  be  used. 

58.  An  officer  shall  not  inflict  any  punishment  or  privation  of 
any  kind  upon  any  inmate  unless  ordered  by  the  superintendent. 

59.  Minor  offences  by  officers  shall  be  dealt  with  by  the 
superintendent  under  the  orders  of  the  managers. 

60.  Any  officer  who 

i.  Mutinies  or  incites  to  mutiny, 

ii.  Violently  assaults  an  inmate, 

iii.  Wilfully  aids  or  permits  an  inmate  to  escape,  or 

attempts  to  do  so, 


If) 


i\.  Introduces,  or  attempts  to  introduce,  .intoxicating 
liquors  into  the  Reformatory, 

v.  Is,  even  to  the  slightest  extent,  under  the  influence  of 
drink  whilst  in  the  execution  of  his  duty, 

shall  be  liable  on  conviction  to  a fine  not  exceeding  £20  or  to 
be  imprisoned  with  or  without  hard  labour  for  a period  not 
exceeding  three  months. 


ADMISSION,  DISCHARGE,  AND  REMOVAL. 

61.  Every  inmate  may  be  searched  on  admission  and  at  such  ' 
times  subsequently  as  may  be  directed,  and  all  prohibited  articles 
shall  be  taken  from  him. 

62.  All  money  or  other  effects  brought  into  the  Reformatory 
by  any  inmate,  or  sent  to  the  Reformatory  for  his  use,  which  he 
is  not  allowed  to  retain,  shall  be  placed  in  the  custody  of  the 
superintendent,  who  shall  keep  an  inventory  of  them  in  a separate 
book. 

63.  Every  inmate  shall  as  soon  as  possible  after  his  admission 
be  separately  examined  by  the  medical  officer,  who  shall  record 
the  state  of  health  of  the  inmate,  and  such  other  particulars  as 
may  be  directed  by  the  Secretary  of  State. 

64.  Every  inmate  shall  take  a bath  on  reception,  unless  it  is 
otherwise  directed  in  any  particular  case  by  the  superintendent 
or  medical  officer. 

65.  If  any  inmate  is  found  to  have  any  cutaneous  disease,  or 
to  be  infested  with  vermin,  means  shall  be  taken  effectually  to 
eradicate  and  destroy  the  same. 

66.  Chronic  invalids,  incapable  of  earning  their  own  livelihood, 
and  persons  who  require  special  care  and  constant  medical  atten- 
tion, or  persons  suffering  from  any  contagious  or  infectious 
disease,  should  not  be  eligible  for  an  Inebriate  Reformatory. 
Persons  suffering  from  any  organic  disease  in  an  advanced  stage 
are  not  fit  subjects  for  admission,  and  in  all  cases  of  pulmonary 
tuberculosis  special  precautions  should  be  taken  to  prevent  the 
communication  of  the  disease  to  others. 

67.  Every  inmate  shall  be  examined  by  the  medical  officer 
before  being  removed  to  any  other  Reformatory,  or  being  dis- 
charged. N o inmate  shall  be  removed  to  any  other  Reformatory 
unless  the  medical  officer  certifies  that  he  is  fit  for  removal  : and 
no  inmate  labouring  under  any  acute  or  dangerous  illness  shall  be 
discharged  at  the  expiration  of  his  sentence,  until,  in  the  opinion 
of  the  medical  officer,  the  discharge  is  safe,  unless  the  inmate 
requires  to  be  discharged. 
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68  Any  inmate  whose  sentence  will  expire  on  any  Sunday, 
Christmas  llav,  or  Good  Friday,  shall  be  dtseharged  on  the  day 
next  preceding  that  Sunday,  Christmas  Day,  or  ' oot  1 1 a>  • 

69.  Discharge  on  licence  should  be  possible  after  nine  months’ 

treatment;  and  should  be  the  usual  prac  lcJ  y‘*hV a year 
12  months.  If  an  inmate  is  not  licensed  at  the  end  of  a yea 
the  matter  should  be  reported  to  the  Secretary  of  Stale  and  it 
still  in  the  Reformatory  after  18  months,  there  should  be  a 
detailed  report  on  the  case,  in  order  that  it  may  be  deci  e 
whether  the  inmate  should  he  discharged  on  the  giound  tha 
no  cure  can  reasonably  be  expected,  or  whether  he  should  be 
removed  to  another  Reformatory,  or  otherwise  dealt  with.  A 
temporary  licence  should  be  given  whenever  it  is  thought 
advisable  to  allow  any  inmate  to  leave  the  Reformatory  ioi 
more  than  a few  hours,  either  on  business  or  as  part  ot  ms 
probationary  treatment. 

70  A form  of  licence  is  appended  to  these  regulations. 
Licences  should  be  granted  by  one  or  more  of  the  managers  on 
the  recommendation  of  the  superintendent  and  medical  ofhcei. 

71.  A copy  of  every  licence  should  be  sent  to  the  police  ot  the 
district  in  which  the  inmate  is  about  to  reside. 


FOOD. 

r 

72.  The  inmates  shall  he  supplied  with  plain  wholesome  food, 
according  to  a dietary  to  he  approved  by  the  Secretary  of 
State;  and  no  substantial  alterations  in  the  dietary  shall  be  made 
without  previous  notice  to  the  inspector.  A copy  ol  the 
dietary  shall  he  hung  in  the  dining-room  or  other  public  place  ; 
it  shall  he  carefully  adhered  to,  and  all  deviations  from  it 
recorded. 

73.  No  intoxicating  liquor  or  drug  of  any  kind  shall  be 
admitted  into  the  Reformatory  under  any  pretext  whatever, 
except  in  pursuance  of  a written  order  of  the  medical  officer 
specifying  tire  quantity  to  be  admitted,  and  the  name  of  the 
person  for  whose  use  it  is  intended.  This  rule  shall  not  apply 
to  any  stock  of  spirituous  liquors  kept  in  the  Reformatory  for 
the  use  of  the  infirmary,  and  under  the  control  of  the  medical 
officer. 

74.  The  inmates  of  the  Reformatory  shall  mess  together,  and 
the  food  should  he  carved  in  the  room,  and  should  not  be 
weighed  out  to  each  man.  An  inmate  who  has  any  complaint 
to  make  regarding  the  diet  furnished  to  him  must  make  his 
request  to  the  officer  deputed  for  that  purpose  as  soon  as  possible 
after  the  diet  is  handed  to  him. 

75.  Any  special  addition  to  the  food  in  the  diet  scale  may,  in 
the  case  of  an  inmate  not  being  a patient  in  the  infirmary,  be 
made  only  with  the  permission  of  the  medical  officer. 


CLOTHING. 

abLY^T^,^"  be  ?“Jia#d  "'ith  » complete  and  suit- 
able  c less,  and  shall  be  required  to  wear  it.  It  is,  however  not 

reasons  to  tCi0‘Cte  Stn°*  u?iformit?.  <*»<>  "nless  there  are  special 

ZTothe^if  he’Ser  ^ ™ <>“ 

77.  Every  inmate  shall  be  required  to  keep  himself  clean  and 

decent  m his  person,  and  to  conform  to  such  rules  as  may  be  laid 
down  for  that  purpose.  J 

78.  Inmates  shall  be  required  to  take  baths  at  regular  intervals’ 
unless  the  medical  officer  otherwise  directs. 

79.  Each  inmate  shall  keep  his  room,  utensils,  books,  and  other 
articles  issued  for  his  use,  and  his  clothing  and  bedding  clean 
and  neatly  arranged.  Any  inmate  may,  however,  if  and  on 
hue  i conditions  as  the  managers  may  approve,  employ  another 
inmate  or  a servant  to  relieve  him  from  the  performance  of  any 
unaccustomed  tasks  or  offices. 


80.  Every  inmate  shall  be  supplied  with  sufficient  and  clean 
bedding.  Additional  bedding  shall  be  issued  during  severe 
weather,  or,  in  special  cases,  as  the  medical  officer  shall  deem 
requisite. 


81.  An  inmate  shall  not  receive  any  clothing,  bedding,  or 
necessai  les  other  than  the  allowance,  except  with  the  permission 
of  the  medical  officer. 


EMPLOYMENT  OF  INMATES. 


82.  A time-table  showing  the  hours  of  rising,  work,  meals, 
recreation,  retiring,  etc.,  etc.,  shall  be  drawn  up,  and  be 
approved  by  the  Secretary  of  State,  and  shall  be  exhibited  in 
conspicuous  places  and  strictly  adhered  to  on  all  occasions. 
Occasional  variations  from  it  shall  be  allowed  only  subject  to  the 
consent  of  the  inspector. 

83.  On  Sunday,  Christmas  Day,  Good  Friday,  and  Fast  or 
Thanksgiving  Days,  the  labour  of  an  inmate  shall  be  confined  to 
what  is  strictly  necessary  for  the  service  of  the  Reformatory. 

84.  An  inmate  who  is  a Jew  shall  not  be  compelled  to 
labour  on  his  Sabbath  or  on  such  days  of  Festival  as  may  be 
prescribed. 

85.  Every  inmate  should  be  encouraged  to  exercise  his  faculties 
and  employ  his  time  as  remuneratively  as  possible.  He  should, 
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therefore  be  employed  in  that  kind  of  work  for  which  bis  train- 
( . nnrl  panacitv  suit  him,  no  matter  what  tliat  work  maj  be, 

provided  it  can ‘be  executed  and  supervised  in  a Reformatory 
without  great  inconvenience.  Inmates  accustomed  to  work  of  a 
superior  kind  should,  whenever  practicable,  be  encouia  ed  to 
follow  their  ordinary  vocations,  and  any  money  earned  by  the 
sale  of  their  work  should,  after  deducting  a reasonable  sum  foi 
their  maintenance,  be  available  for  the  support  of  their  families, 
or  for  other  suitable  use.  An  accurate  account  of  the  earnmgs 
should  be  kept,  and  assignment  of  the  sums  to  be  allotted  (1) 
maintenance;  (2'  to  the  inmate  for  Ins  own  use,  (3) 'to 
inmate’s  family,  or  otherwise,  should  be  made  m each  case 
and  notified  to  the  inmate,  who  should  have  a right  of  appeal 
to  the  Secretary  of  State.  The  scheme  should  specify  what 
comforts  C e.q .,  tobacco,  extra  clothes,  books,  etc.)  may  be  pur- 
chased by  an  inmate  from  that  part  of  the  earnings  assigned  to 

himself. 

86.  Chess,  cards,  and  other  games  shall  be  provided  for  use  in 
the  day-room,  to  the  satisfaction  of  the  inspector. 

87.  Daily  newspapers  and  magazines  shall  be  placed  in  the 
day-room  for  the  use  of  the  inmates. 


88.  Drill  and  outdoor  games  shall  be  organised,  and  entertain- 
ments, such  as  lectures  and  concerts,  shall  be  arranged  from  time 
to  time. 


89.  A good  supply  of  books  shall  be  kept  for  the  use  of  the 
iumates.  Inmates  shall  be  allowed  to  receive  books  or  periodicals 
from  their  friends,  if  the  superintendent  is  satisfied  that  they 
are  of  an  unobjectionable  nature. 


90.  Smoking  shall  be  allowed  in  the  day-room,  or  exercise 
yard  and  grounds,  during  recreation  hours,  under  regulations 
which  shall  be  prescribed  by  the  managers. 


91.  Such  provision  shall  be  made  for  the  instruction  of  the 
inmates  as  the  inspector  may  think  necessary,  having  regard 
to  the  circumstances  of  the  Reformatory  and  the  class  of  the 
inmates. 


VISITS  AND  LETTERS. 

92.  Visits  to  inmates  shall  be  made  in  sight  of  an  officer,  but 
not  within  hearing  ; but  the  superintendent  shall  have  power  if 
he  sees  reason  for  so  doing  to  order  the  interview  to  be  within 
hearing  of  the  officer. 

93.  If  there  are  reasonable  grounds  for  suspecting  that  any 
person  who  comes  to  the  Reformatory  for  the  purpose  of  seeing 
an  inmate,  is  exercising  a bad  influence  on  him,  or  brings 
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tn  tl‘  '!  l'  * a.rtlcle  *or  an  improper  purpose,  or  contrary 
or  1 ’ I01  ' ;ls  °™d.uot  ,IKIy  tend  to  subvert  the  discipline 

m good  order  of  the  Reformatory,  the  superintendent  may 
suspend  his  visit  and  remove  him  from  the  premises,  duly 
lecoiding  the  fact  in  his  journal.  ^ 

94.  The  superintendent  shall  have  power  to  give  permission 
±oi  visits  on  Sunday,  when  he  is  satisfied  that  it  is  inconvenient 
oi  impossible  tor  friends  to  come  at  any  other  time. 

9o.  Facilities  shall  be  allowed  to  inmates  to  see  solicitors, 
othcers  of  the  law,  or  other  persons  in  connection  with  business 
transactions. 


96.  The  managers  may,  when  the  circumstances  of  the 
Reformatory  allow  of  it,  permit  female  inmates  to  have  their 
infant  children  with  them. 


97- _ Every  letter  to  or  from  an  inmate  may  be  read  by  the 
superintendent ; and  if  the  contents  are  objectionable,  it  shall  not 
be  forwarded.  Any  letter,  even  if  not  in  itself  objectionable, 
may  be  stopped  by  the  superintendent  if  addressed  to  or  received 
from  a person  with  whom  it  is  undesirable  that  intercourse 
should  be  maintained.  Any  letter  which  may  be  stopped  in 
accordance  with  this  rule  shall  at  once  be  forwarded  to  the 
inspector,  with  the  reasons  for  suppressing  it.  Letters  addressed 
to  the  Secretary  of  State  or  the  inspector  shall  lie  forwarded 
unopened. 

98.  Inmates,  unless  deprived  of  the  privileges  for  misconduct, 
shall  be  allowed  to  receive  and  write  letters  as  often  as  they 
desire,  and  to  receive  a visit  weekly ; and  the  managers  shall  be 
empowered  to  allow  additional  visits  whenever  they  consider  it 
desirable. 


RELIGIOUS  OBSERVANCES. 

99.  Morning  prayers  shall  be  read  daily. 

100.  Adequate  arrangements  shall  be  made  for  the  holding  of 
religious  services  on  Sundays,  Christmas  Day,  and  Good  Friday, 
and  the  managers  shall,  as  far  as  is  practicable,  arrange  for 
inmates  of  any  particular  religious  persuasion  to  receive  religious 
instruction  from  ministers  of  that  persuasion,  or  such  other 
responsible  persons  as  may  be  delegated  by  those  ministers. 

101.  Inmates  shall  attend  prayers  or  religious  services  when- 
ever performed,  unless  allowed  by  the  superintendent  to  be  absent 
for  sufficient  reason,  but  no  inmate  shall  be  compelled  to  attend 
any  religious  service  held  or  performed,  or  any  religious 
instruction  given,  by  the  minister  or  religious  instructor  of  a 
church  or  persuasion  to  which  he  does  not  belong. 
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OFFENCES  AND  PUNISHMENTS. 

102  No  punishment  or  privation  of  any  kind  shall  be  awarded 
bv  anv  officer  of  the  Reformatory  except  the  superintendent,  01, 
in  his  absence  the  officer  appointed  to  act  for  him.  » o inm< 
shall  be  punished  until  he  has  had  an  opportunity  of  hearing  ie 
e lv  oes  and  evidence  against  him,  and  of  making  his  defence 
A list  of  the  punishments  which  the  managers  propose  to  adopt 
shall  be  submitted  to  the  Secretary  of  State  for  appioval. 

103.  An  inmate  shall  be  guilty  of  an  offence  against  discipline 


if  he — 

(1  ) Disobeys  any  order  of  the  superintendent  or  of  any  other 
officer,  or  any  regulation  of  the  Reformatory. 

(2.)  Treats  with  disrespect  any  officer  of  the  Reformatory. 

(3.)  Is  idle,  careless,  or  negligent  at  work,  or  refuses  to 
work. 


(4.)  Is  absent  without  leave  from  divine  service,  or  prayers. 
(5.)  Behaves  irreverently  at  divine  service  or  prayers. 

(6.)  Swears,  curses,  or  uses  any  abusive,  insolent,  threatening, 
or  other  improper  language. 


(7.)  Ts  indecent  in  language,  act,  or  gesture. 

(8.)  Makes  any  objectionable  noise,  gives  any  unnecessary 
trouble,  or  makes  repeated  groundless  complaints. 

(9.)  In  any  way  disfigures  or  injures  any  part  of  the  Refoima- 
tory,  or  any  article  to  which  he  may  have  access. 

(10.)  Commits  any  nuisance. 

(11.)  Has  in  his  room  or  possession  any  article  he  is  not 
allowed  to  have. 

(12.)  In  any  other  way  offends  against  good  order  and  dis- 
cipline. 

(13.)  Attempts  to  do  any  of  the  foregoing  things. 

The  foregoing  offences  shall  be  punishable  by  dietary  or  other 
restrictions  or  deprivation  of  privileges,  as  set  out  in  the  rules  for 
each  Reformatory. 

104.  If  any  inmate  is  charged  with  any  serious  or  repeated 
offence  for  which  the  punishment  the  superintendent  is  authorised 
to  inflict  is  deemed  insufficient,  or  is  charged  with  any  offences 
with  the  aggravations  mentioned  in  this  rule,  the  superintendent 
shall,  without  loss  of  time,  report  the  same  to  the  managers. 
The  managers  shall  consider  whether  the  offences  can  be  adequately 
punished  by  severer  or  longer  continued  restrictions  in  the  Re- 
formatory ; or  whether  the  offender  should  be  brought  before 
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;i  Court  of  Summary 
I hey  may  in  lieu  of 
to. the  Secretary  of 
certified  or  a State 
above  are — 


J urisdiction, 
or  in  addition  to 


and  shall  act  accordingly 


q . any  punishment  apply 

State  to  transfer  the  inmate  to  another 
Reformatory.  The  offences  referred  to 


(1.)  Mutiny  or  incitement  to  mutiny. 

. (2‘)  Personal  violence  to  any  officer  or  servant,  or  to  a fellow 
inmate. 

(3.)  Grossly  offensive  or  threatening  language  to  any  officer  or 
servant. 

(4.)  Wilfully  or  wantonly  breaking  the  windows,  or  'otherwise 
destroying  the  property  of  the  Reformatory. 

(5.)  When  under  punishment,  wilfully  making  a disturb- 
ance tending  to  interrupt  the  order  and  discipline  of  the 
Reformatory. 

(6.)  Any  other  act  of  gross  misconduct  or  insubordination 
requiring  to  be  suppressed  by  extraordinary  means. 

(7.)  Escaping  or  attempting  to  escape  from  the  Reformatory, 
or  aiding  or  abetting  another  to  escape. 

(8.)  Introducing  intoxicating  liquors  or  drugs  into  the 
Reformatory. 

(9.)  Entering  a public  house,  or  taking  any  intoxicating 
liquor. 

An  inmate  shall  be  liable  on  conviction  of  any  of  the  fore- 
going offences  to  a fine  not  exceeding  £20,  or  to  imprisonment, 
with  or  without  hard  labour,  for  not  exceeding  three  months. 

105.  The  superintendent  shall  enter  in  the  punishment  book  a 
statement  of  the  nature  of  any  offence  punished,  with  the  name 
of  the  offender,  the  date  of  the  offence,  and  the  punishment 
inflicted,  and  the  record  shall  be  submitted  to  the  inspector 
for  review  at  his  next  visit  to  the  Reformatory. 

106.  Dietary  punishment  shall  not  be  inflicted  on  any  inmate, 
nor  shall  he  be  placed  in  close  confinement,  unless  the  medical 
officer  has  certified  that  the  inmate  is  in  a fit  condition  of 
health  to  undergo  the  punishment.  No  punishment  shall  be 
inflicted  for  idleness,  unless  the  inmate  is  certified  by  the 
medical  officer  to  have  been  capable  of  performing  the  work 
allotted  to  him. 

107.  The  strait  jacket  shall  be  the  only  mechanical  means  of 
restraint  used  in  the  Reformatory  ; and  it  shall  be  used  only  to 
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prevent  an  inmate  from  injuring  himself  or  others.  The  par- 
ticulars of  every  case  shall  be  forthwith  entered  in  the  superin- 
tendent’s joui’nal,  and  notice  forthwith  given  thereof  to  one  of 
the  managers ; and  no  inmate  shall  be  kept  undei  mechanical 
restraint  without  the  approval  of  the  medical  officer  (except  in 
cases  of  urgent  need),  nor  for  longer  than  the  medical  officer 
thinks  necessary.  When  so  restrained  an  inmate  shall  be  seen  by 
an  officer  at  least  every  half  hour. 


Approved, 


M.  W.  RIDLEY, 

One  of  Her  Majesty’s  Principal 
Secretaries  of  State. 


Whitehall, 

17 th  December  1898. 


1245—4 
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APPENDIX  I. 


Applications  for  Certificates. 

All  applications  for  certificates  should  be  addressed  to  the  Under 
Secretary  of  State,  Home  Office,  Whitehall,  S.W.,  and  should  give  the 
following  particulars  with  respect  to  the  proposed  institution  : — 

1.  The  name  proposed  for  the  reformatory. 

2.  The  names  of  the  managers,  the  corresponding  secretary,  and  the 

responsible  treasurer. 

3.  An  exact  description  and  plan  of  the  site. 

The  land  to  be  acquired  for  a reformatory  should  be  of  a 
healthy  character,  at  some  distance  from  large  centres  of 
population,  by  preference  on  a gravelly,  chalky,  or  rocky  sub- 
soil, offering  facilities  for  adequate  drainage.  The  quantity  of 
land  attached  to  a reformatory  for  males  should  allow  not  less 
than  one  acre  for  every  ten  patients,  so  as  to  give  ample  scope 
for  out-door  employment,  exercise,  and  recreation.  Not  less  than 
half  this  quantity  should  be  provided  in  the  case  of  reformatories 
for  females. 

4.  Plans  of  the  buildings,  showing  the  area,  height,  and  arrangement  of 

the  rooms,  the  external  offices  and  conveniences  attached  to  the 
buildings,  and  all  necessary  details  as  to  safe  custody,  water  supply 
and  baths,  fire  escapes,  drainage,  ventilation,  and  sanitary 
arrangements. 

The  plans  must  exhibit  : — 

(a.)  Adequate  and  separate  accommodation  for  dormitories,  day 
rooms,  and  workshops. 

(5.)  Proper  infirmary  accommodation  for  the  treatment  of  cases 
of  illness. 

(c.)  The  associated  dormitories  for  healthy  inmates  should  allow 
a floor  space,  when  open,  of  50  square  feet  to  each  bed, 
with  a height  of  12  feet.  If  divided  into  cubicles,  there 
should  be  a floor  space  of  60  feet.  Single  rooms  should 
have  an  area  not  less  than  63  feet.  The  space  in  the  dor- 
mitories and  single  rooms  of  infirmaries  should  be  not  less 
than  one-third  larger  than  these  dimensions.  Associated 
bedrooms  should  contain  at  least  three  beds.  Separate 
sleeping  rooms  should  be  provided  for  all  inmates  whom  it 
is  not  desirable  for  medical  or  special  reasons  to  place  in 
association.  The  system  of  cubicles  is  undesirable. 

N.B.  3.  & 4. — The  site,  construction,  and  arrangements  of  every  refor- 
matory must  be  approved  by  the  Secretary  of  State  before  a certificate 
can  be  granted.  It  is  therefore  very  desirable  that  his  approval  should 
be  obtained  in  every  case  before  money  is  spent  or  contracts  entered 
into  for  a new  institution. 
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5.  The  number  of  inmates  whom  it  is  proposed  to  receive. 

This  should  not  be  less  than  25,  and  if  all  the  25  are  not  cases 
under  the  Act,  the  Secretary  of  State  must,  be  satisfied  that 
adequate  arrangements  are  made  for  the  maintenance  of  the 
voluntary  cases,  either  from  local  or  charitable  funds. 

6.  The  sex  of  the  inmates  whom  it  is  proposed  to  receive. 

Men  and  women  will  not  be  allowed  to  be  received  in  the  same 
establishment  unless  there  be  absolute  separation  of  the  buildings 
and  grounds  used  by  them,  whether  for  residence,  work,  oi 
recreation. 

7.  It  should  be  stated  whether  it  is  proposed  to  receive  inmates  of 

certain  classes  only,  e.g.}  of  specified  religious  denominations,  or 
those  committed  from  specified  localities. 

8.  The  rules  proposed  for  the  management  of  the  institution. 

These  rules  must  receive  the  approval  of  the  Secretary  of  State 
before  inmates  are  received  ; and  the  payment  of  the  Treasury 
contribution  will  be  contingent  on  their  observance.  They  should 
incorporate  the  Regulations  issued  by  the  Secretary  of  State,  or 
should  be  based  on  those  Regulations,  with  such  modifications  as 
may  be  rendered  necessary  by  the  special  requirements  of  the 
proposed  institution. 

9.  The  names  of  the  superintendent  and  medical  officer,  and  particulars 

of  the  staff  which  it  is  proposed  to  employ. 

10.  A statement  respecting  the  work  upon  which  the  inmates  would  be 
employed,  and  the  arrangements  for  affording  them  industrial 
training. 


i 
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APPENDIX  II. 


SPECIMEN  OF 

Particulars 


Name. 

Date  of  Admission. 

Age. 

Nationality. 

Religion. 

Education. 

Previous  Residence. 

Occupation. 

Living  with 
Family. 

Living  Alone. 

Relatives  Intemperate. 

•Married. 

Single. 

Widower  or 
Widow. 

Married. 

Single. 

Sh 

O 

& Is 
fs  o 
S3 

r 

Father. 

Mother. 

Brother. 

Sister. 

Grandfather. 

Grandmother. 

Uncles. 

Aunts. 

Record  of 


Date. 

Condition  of  Patient. 

Treatment. 

First  Day 

Second  Day 

1 

Third  Day 
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APPENDIX  II. 


CASE-BOOK- 

of  Case. 
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APPENDIX  III. 


CERTIFIED  INEBRIATE  REFORMAT 


ORIES. 


Form  of  Licence. 

Order  of  Licence  under  the  Inebriates  Act,  1898. 


~ Inebriate  Reformatory. 
189 


that  he  will  take  into  his 
, who  was  sentenced 
, to  be 


Having  received  a written  undertaking  from 
care 

^ _ , on 

kept  m an  Inebriate  Reformatory  for  the  term  of 
We,  being  two  of  the  Managers,  hereby  grant  to  the  said 

T a Licence  to  be  at  large  from  the  day  of  his 

Liberation  under  this  Order,  unless  the  said  Licence  shall,  before  the 
expiration  of  the  said  term,  be  revoked. 


This  Licence  is  given  subject  to  the  Conditions  set  out  below,  upon  the 
breach  of  any  of  which  it  will  be  liable  to  be  revoked. 


Managers  of 


the 


Inebriate  Reformatory. 


Conditions. 


1.  The  said  shall  abstain  entirely  from  intoxicating 

drink. 

2.  The  said  shall  report  monthly  by  letter  to  the 

Superintendent  of  the  Reformatory,  unless  excused  from  so  doing,  as  to 
the  conduct  of  the  said  , and  shall  immediately 

notify  any  breach  of  the  above  condition. 

3.  On  notice  of  the  revocation  of  this  Licence,  the  Licensee  shall 
forthwith  return  to  the  Reformatory. 

4.  [Any  other  condition  which  under  the  circumstances  may  seem 
desirable  to  the  Managers.] 
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appendix  IV. 


A Model  Dietary  for  Certified  Reformatories. 

Breakfast  : — 

Daily — Cocoa,  with  bread  and  butter. 

Dinner  : — 

Sunday— Bread,  potatoes,  cooked  meat  (preserved  by  heat),  fruit  or 
currant  pudding. 

Monday — Bread,  potatoes,  fat  bacon  and  beans,  lice  pudding. 

Tuesday— Bread,  potatoes,  soup,  cheese. 

Wednesday — Bread,  potatoes,  cooked  meat  (beef),  currant  pudding. 
Thursday— Bread,  potatoes,  soup,  cheese. 

Friday— Bread,  potatoes,  pork,  pease  pudding. 

Saturday— Bread,  potatoes,  cooked  meat  (mutton),  rice  or  sago 
pudding. 

Supper  and  tea  : — 

Daily — Tea,  with  bread  and  butter. 

Oatmeal  gruel  at  bed-time  to  those  who  wish  it. 

A fish  dinner  may  occasionally  be  substituted  for  the  Friday  dinner. 

Meat  pie  may  occasionally  be  substituted  for  the  Saturday  dinner. 

Corned  beef  may  occasionally  be  substituted  for  pork  or  bacon. 

Cabbage,  French  beans,  broad  beans,  vegetable  marrows,  carrots,  parsnips, 
onions,  and  such  like  vegetables  (to  be  grown  in  the  garden)  to  be  given 
frequently  when  in  season,  to  the  amount  of  4 oz.  weighed  after  cooking. 

Bread  to  be  unlimited. 

Potatoes,  12  oz.  per  diet. 

Beans,  12  oz.  per  diet. 

Cooked  meat,  5 oz.  per  diet. 

Bacon,  2 oz.  per  diet. 

Soup,  one  day,  containing  4 oz.  clod  (or  shoulder),  cheek,  neck,  leg, 
or  shin  of  beef  ; 4 oz.  split  peas  ; 2 oz.  fresh  vegetables  ; | oz.  onions  ; 
pepper  and  salt. 

Soup,  one  day,  containing  10  oz.  meat  (uncooked),  1^  oz.  barley,  4 oz. 
vegetables,  £ oz.  flour. 

Pork,  4 oz.  per  diet. 

Butter,  1 oz.  per  day. 

Tea— Ingredients,  ± oz.  tea,  2 oz.  milk,  and  f oz.  sugar  (Demerara  or 
loaf  sugar). 

Cocoa  f oz.  Admiralty  cocoa,  2 oz.  milk,  and  % oz.  sugar  (Demerara). 
Gruel — 2 oz.  Scotch  (coarse)  oatmeal  to  the  pint. 
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Diet  for  I el-conducted  Inmates. 


Breakfast : — Bread,  8 oz. 


Dinner:— 1 pint  stirabout,  containing  2 oz.  oatmeal 
meal,  with  salt.  Potatoes,  8 oz. 


and  2 oz.  Indian 


Supper Bread,  8 oz. 


This  diet  to  be  limited,  in  the  first  place  to  three  days  ; after  that,  the 
ordinary  diet  for  one  day  before  its  repetition,  when  it  is  again  to  be 
limited  to  three  days,  and  a second  interval  on  ordinary  diet  of  one  day  to 
elapse  before  it  is  again  repeated.  The  entire  period,  including  intervals, 
tor  which  any  single  term  of  this  diet  may  be  ordered,  is  not  to  exceed 
24  days. 


APPENDIX  V. 


A Model  Time  Table 

for  Certified  Reformatories. 

Rise  at  

6 a.m. 

Breakfast  

7 „ 

Physical  Drill 

Chapel  

8.15  „ 

Work...  

8.30  „ till  11.30  a.m.,  Compulsory. 

Dinner 

12  noon. 

Work 

1‘30  p.m.  till  4'30  p.m.,  Compulsory. 

Tea  

5 » 

Recreation  

till  bedtime. 

Inmates  to  go  to  bed  at  9.30  p.m.  Lights  out  in  day-room. 
All  lights  out  at  10  p.m. 


